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Provider Portal — Update Provider Profile
and Upload Documents

This Quick Reference Guide (QRG) will provide an overview of how users with the
Administrator/Office Manager role can request updates to a Provider's Profile in the provider portal.

Note: The information in the Provider Profile section is the participation information that appears in our provider directories and
is part of our credentialing file for the participating provider. This is not the portal user's information. It is critical for this
information to be kept current.
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Let us look at the steps in detail to update the provider profile and upload documents.

Purpose: To Update the Provider Profile and Upload Documents

1. From the Provider portal home page, select Provider Profile.
2. Enterthe name of a provider you are affiliated with in the Provider Name
field.

3. Click Search. If you are not authorized to see the provider's information,

an error message will be returned.
Note: Wildcard search is based on the first two characters to the last character of the first
value entered in the field. Wildcard search does notconsider the characters entered after a

space.

Home Member Management v Claims v Referrals v Preauthorization v Dental Pre-Determination v Provider Profile More Vv

Providers

Enter a name to begin your search. Select a provider to view their profile.

Search By *
Provider Name v

Provider Name *

( Reset Search
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and Upload Documents

1. The search results display.

2. Click the specific Provider Name to view the provider profile.
Note: User can use the Filter By option to filter any of the data elements/valuesin the
columns of Provider Name, NP| or Provider Type.

Hesst Search Susch

Filter By ©

Provider Name

Provder Type

Practtioner

Abrahsm, Adam W97 13960
Acketman, Adam 1666632233
Adam Ame W72223344
Adam Ouna 32445443
Agam, Eervlie WAS222433
Adam Uindsay $I34308
Adam, George 1532098463
Admr, lan 1338857648
Adan, Bctand 43295564
1.

Practtioner
Practzionar
Practtioner
Practitioner
Practitioner
Fractibioner
Fractibone:

Fractitioner

The Provider Profile Details screen displays.

2. Click Update to update the provider profile details.
Note: Only the Office Manager/ Clinical staff will be able to access any of the edit sections
of the provider profile. If you update any of these sections — (Location, Specialty, Education
& Training, and License), you will be required to upload the relevant supporting documents.

Provider Profile Details

i you update any of the sections below, you may be regured 10 prowvde supporting documentation

To make changes to grovider information. click Update To iake chianges 10 # Socamion, click View/Edt next 1o the location name

> e
> Education iy
> o

> ospltal Afliationn
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and Upload Documents

1. The Demographic Information screen displays.
2. Click Cancel to navigate back to the Provider Profile Details screen.

PROVIDER PROFILE

Demographic Information

Profite changes will need to be reviewed and approved before they are reflected here.

Religion ~ Culture ~

Ezhnicity - Race -~

o Mem
.

1. The Alert dialog box displays.

2. Click Yes if you want to cancel updating the Demographic Information.
Note: You will lose all the information you just entered if you select Yes. Click No to
continue with the update.

Are you sure you want to cancei? if you click yes, you will lose all the
information you have just entered.

®¢ EmblemHealth 3
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and Race.
2. Click Next after you update the demographic information.

@ 1. Select the following from the drop-down: Religion, Culture, Ethnicity,

PROVIOEN PROFILE

Demographic Information

Profie changes will need to be reviewed and approved before they are reflected here

Hnligion Culture

Raptists v Chrigtian Science Protostam v

Ethaicity Race

Tegulu v Aslan v
Cancal

2. UpdateLicenses

The Licenses screen displays.

Click Cancel to navigate back to the Provider Profile Details screen.
Click Next or Previous to navigate to the next or previous screens.
Click Edit/Delete to edit or delete the newly created records. To edit or
delete the existing records, you must contact the Provider Services.

5. Click Add Licenses to add any additional license.

el .

FROVIDER PROFILE

Licenses

Profile changes will need 1o be reviewed and approved before they are refected hore.

Ucense Type License Numbes S Issue Date Expration Date
Foderal Do Licenss MADOOYESY Coannecticut Active oa/20/2020 03/30)202%
Edit
Add Licensis Dalets
l Pravious Muxe ]

Cancel
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1. If youclick Cancel inthe Licenses screen, the Warning dialog box
displays.

2. Click Yes if you want to cancel.

Note: You will lose all the information you just entered if you select Yes. Click No to

continue with the update.

Aro you sure you want to cancel? if you click you, you will lose all the
information you hiave just antered

1. If youclick Edit/Delete in the Licenses screen, the Warning dialog box
displays.
Note: If the record already exists in the portal, you may not be able to edit/deleteit and will
need to contact the Provider Services.

2. Click OK to go back to the Licenses screen.

You may only edit the record you just created. To make changes
1o any other record, please contact Provider Services.

®¢ EmblemHealth 5
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1. If youclick Add Licenses inthe Licenses screen, the License
Information dialog box displays.

2. Add all the required fields to add the new license details.

Upload the necessary attachments.

Attachments
*. Mlowed fle types to attach csv, SV, (PE. Prg, do5, @ocx, win, alsx, pf, o HR, bep, ppts, pet
1. File limit of gmb of sach attachment

1. Masireum & sttachments

File Name

Attachmest &
[ Ueensejpg (1.2MB)

1. If the attachment upload is successful, the message Congratulations!
Your File has been uploaded displays on the screen.

Sl LAl T E

Attachments

1. Allowed file types to attach .csv, Svg, .jpg. png, .doc, .docx, xis, adsx, gif, tat, tiff, bmp, pptx, ppt
2. File limit of amb of each attachment

3. Maximum § attachments

File Name
License. jpg

Attachment &

Congratulation! Your Fila has been uploaded

®¢ EmblemHealth 6
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e R

1. If the file name of the attachment matches with the previously uploaded
document, the message Attachment with same already available

displays.
State Swatus
Connecticut ~ Active ~
s Datw Expiratan Date
ovjasfron AEVCAPEL R

Attachments

1. Allownd file types to attach oav, v, PR png, .doc, docx, .sin, o, gif, (o, oY, bmp,  ppts, ppt
2. File tknit of 4mb of each attachment
3. Maximum § attachments

File Name
License jpg

Attachment Uplaad
Ucense jpi ( 1.2 M )

MEBCHTETL W Same alvaary avatiable

( Cancel ) Save

1. If the attachment uploaded is notin the correct format, an error message
displays on the screen.

18500 Date Expiranon Date
ov/asfaony w/ov/a020

Attachments

1. Altowed fle types to attach .csv, Svi, Jpg. PR, .doc, docx, xds, xisx, .gif, tet, tiff, bmp, .pptx, ppt
2. File lienit of 4mb of sach sttachment
3 Maximum § attachments

File Nameo
Liconse. fpg

Attachment Upload
License.dat (1.2 M8 ) ]

Crror: Mease e onn of these supported formass: pif, cov, W DK POR. Goc, doce, sis, sise, pf, 0t NR _henp, ppts, ppt

®¢ EmblemHealth 7
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1. Afteryoufillall the required fields and upload the required attachmernts,
click Save to continue.

License Type * Liconse Number *

State medical License ~ Gy7a831652 ~
State Status

Connecticut - Active -~
nsue Date Lapiration Date

ovz2s/z20vy /o /2020

Attachments

1. Allowed file types to attach asv, SV, JPR. .POg, doc, doox, «ds, wisx, gif, txt, t, bmp, .ppte, .ppt
3. File imit of amb of sach attachment

1. Masimum 5 attachments

File Name

test alss

Attachment & Upload

Cancel 4 im

1. Youcan also edit or delete the newly created Licenses records by
clicking Edit or Delete from the drop-down.

PRAOVIDER PROFILE
Licenses

Prafile changes will need to be reviewed and approved before they are reflected here.

License Type License Number Expiration Date
State Medical License G37983652 Connecticut Active ov/as/20vy o2/20/2020
Edit
Federal Dea License MACOO9604 Connecticut Active 02/20/2020 03/30/2035
Delet
Add Licenses
Provious ) Noxt
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box displays.

previous screen.

The Education and Training screen displays.

A WN B

If you click Edit/Delete for the records just created, the Confirm dialog

Select OK if you wish to delete the record or Cancel to go back to the

3. Update Education and Training

Click Cancel to navigate back to the Provider Profile Details screen.
Click Next or Previous to navigate to the next or previous screens.
Click Edit/Delete to edit or delete the newly created records. To edit or

delete the existing records, you must contact the Provider Services.
5. Click Add Education and Training to add the additional details.

FPROVIDER PROFILE

Education and Training

Profiie chunges wil need e be iewewed and spproved Before ey are reflectod bers.

Education Uesvursity US or Camadian  10/28/30@ Wi /2002 :::;'?::M of Master io Scence
R ek e
DA it ol bl
Praviows

Intornsl Medici

L2

Oalan

®¢" EmblemHealth
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1. If youclick Cancel inthe Education and Training screen, a Warning
dialog box displays.

2. Click Yes if you want to cancel.

Note: You will lose allthe information you just entered if you select Yes. Click No to

continue with the update.

Are yiu e you want 1o cancel? If you click yau, you will lose xil the
Information you have just entared

1. If youclick Edit/Delete in the Education and Training screen, the
Warning dialog box displays.

2. If the record already exists in the portal, youmay not be able to edit or

delete it and need to contact the Provider Services.

Click OK to go back to the Education and Training screen.

You may only edit the record you just created. To make changes
to any other record, please contact Provider Services.

®¢ EmblemHealth 10
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Information dialog box displays.
2. Enterthe required fields.
3. Click Institution Name to select the Institution Name.

@ 1. If youclick Add Education and Training, Education and Training

Education and Training Information

Categosy *
Residency

fducation Type Institution Type *
Medical School US or Canadian

Start Date £l Daze
01/01/2013 Q0372017

Q mswsmon Nume * l

Degree * Area of Study *

Address Line 1 Addross Lne 2

The Institution Information dialog box displays.
Enter the required Institution Name.

Click Search.

Select the appropriate Institute from the search results.
Click Save to continue.

a b~ WN PP

Institution Information

nstitution Name *
¥ale Medical School

Filter By

@ vale Medical School 333 Cadar St. New Maven, CT 68410

Tatal Rwcards: 1 ¢ Shawieg 1.1

®¢ EmblemHealth 11
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1. The selected Institution Name appears.
2. Enter the other required details.

3. Upload the necessary documents.

msbivbon hane *
Q Yabw Medical Schoal

Gegros Arns of Sty
Doctor af Medciny v Cwdaligy -

Addroax Lirm 1
0 Canw St Addvess U 3

chy SFane

N sheaven Conmecticst
Dp Cede

a5 Fnal
Atachmaets

1, Alkaved Me Typex 8o Jttach , eov, VR 0. POgL 00c, dacs, e, alsx, gl at 8T, berg, . petx, gt
2P0 beviz of 4ol of each attachment
3 MK G aTTAChTeTY

Flha Name

Artacymant O gl

Ucnan.jop { 1 I M0 )

1. If the attachment upload is successful, the message Congratulations!
Your File has been uploaded displays on the screen.
2. Click Save

2ip Code
o650 Emaill

Attachments
1. Allowmd e types to attach .o, svi, Jpg. prg. doc, docx, ads, wlex, gf, tet, 1, bep, ppte, . ppt
2. File limit of gmb of sach sttachment

3. Maximum 5 attachments

File Name

License. jpg

Attachment & Upload

ongrat Your Nas heown u A
gratudation Your File h ploaded

Cancel m

®¢ EmblemHealth 12
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1. If the file name of the attachment matches with the earlier uploaded
document, the message Attachment with same already available
displays on the screen.

06510 Email

Attachments
1. Allowed file types to attach .csv, .svg. .Jpg. .png. doc, docx, s, xdsx, .gif, tx, tiff, bmp, pptx, ppt
2. File imit of amb of each artachment

3. Maximum 5 attachments

File Name
License. jpg

Attachment Upload

License.jpg (1.2 M8 )

Cancel Save

1. If the attachment uploaded is notin the correct format, an error message
displays on the screen.

Attachments
1. Allowed file types to attach .cav, .ovg, JPg. .png. (0oc, (docx, s, xisx, gif, .oa, U, bmp, pptx, .ppt
2. File limit of amb of each attachment

3. Maximum & attachments

File Name

License. | pg

Attachment Uplcad

License jpg (1.2M8 )

Cancel

®» 7 EmblemHealth 13
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1. Youcan Edit or Delete the newly created records.

FROVIDER FROFILE

Education and Training

Prufie chenges will nesd 10 be levewad and sppcoved before they are reflecind hee

Antideccy Medieal Schoat Ut or Camadian  ovou/sony ojoy/aoy :\..';i:hl e of Doctoe of Medeine Cardiology
ool l
Edutation Urwverity US or Canatian  10/hg/3010 a/n/en ::;‘:‘m. of Master In Scance Internal Madicipy ol

Oalet

o) (D

1. If youclick Edit/Delete, the Confirm dialog box displays.
2. Select OK to delete record or Cancel to go back to the previous screen.

n Are pous view Thsl you waist 4o pertvuenily delste the selectied fem

®¢ EmblemHealth 14
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4. Update Specialty

The Specialty screen displays.

Click Cancel to navigate back to the Provider Profile Details screen.
Click Next or Previous to navigate to the next or previous screens.
Click Edit/Delete to edit or delete the newly created records. To edit or
delete the existing records, you must contact the Provider Services.

4. Click Add Specialty to add additional details.

D WN P

PROVIDEN $ROFILE

Specialty

Prafie changes sall nexy to be teviesmed ind appecved before they e reflacted bere.

Dane
Internal American S8oard of

Second, Medicine You Internal Modicee 10/3t/ 2002 o foy/ron Yeu -
Delat
£ Previous 5
I Cancel I
1. If youclick Cancel in the Specialty screen, a Warning dialog box
displays.
2. Click Yes if you want to cancel.

Note: You will lose all the information you just entered if you select Yes. Click No to
continue with the update.

Waming

Are you sure you want to cancel? If you click yes, you will lose all the

nfrrmmvartinn wna e Lot snturncd
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1. If youclick Edit/Delete in the Specialty screen, the Warning dialog box
displays.

2. If the record already exists in the portal, you may not be able to edit or

delete it and will need to contact the Provider Services.

Click OK to go back to the Specialty screen.

You muay ondy et the record you just created. To makes changes to
any othar record, please cantact Pravider Services

[
1. If youclick Specialty Information in the Specialty screen, the Specialty

Information dialog box displays.
2. Add all the required fields to add the new specialty details.
Upload the necessary documents.

Speciity Type

Beard Cortifms

Initid Certifeation Date *

Re-cortcation Date Kuppress Speciaity foem Dirgctary * v

Attachments
L Aowed flx tpes to stiach ooy, Vg, AL P, 4o, docx, sl adur, it an, UF Bep, ppts, . pEt
3. Fle Dk of 4reb of wach xitachmens

3 Maaiwwre 5 antac by

®¢ EmblemHealth 16
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1. If the attachment upload is successful, the message Congratulations!
Your File has been uploaded displays on the screen.

initial Cartification Dute * Expiry Date

mforom m/ayja0n
Scppreas Speciaity from Directory *
Re-certihcation Dats No -

Artachments

1. Allowed e types to attach cav, SV 0g. pog. .doc, doce, e absa, gif, tat, 0¥, g, ppts, ppt
3 File bt of amb of each attachment

3 Maxiewam 5 attachments

Fin Name
Licanse jpg

Attachment & Upload

Congratulastion! Your File fas been uploded

) QD

1

If the file name of the attachment matches with the previously uploaded
file, the message Attachment with same already available message
displays on the screen.

ozjor20m oyayon

Suppress Specialty from Directory *
e -cortcation Date No

Attachments

1. Alowed s types to Mtiach Onv, SV JDE Pog doc, docx, ala, ddx, g, tat G _Dmp, ppts, ppt
2. ¥l limit of 4mb of sach attachmaent

3. Maximum 5 attachments

File Name
Uosnse py

Attachment & e

Lzlnu‘m](l}ui)

Aszacherars wAS sare slraady avefable

{ Cancel Save

®¢ EmblemHealth 17
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@ 1. If the attachment uploaded is notin the correct format, an error message
displays on the screen.

Suppress Specialty from Directory *
fe certihcatan Datn NO

Attachmonts

1. Allowed Ma types 1o attach ooy, vl (g SN o, doca, i, abse, g, 2, U _bmg, ppilx, ppt
2. Fibe Uit of amb of sach attachment

3. Manimwen 5 attachenems

File Name
Livense 29

Attachmant & Upiond

Licemse jpg (1.2 M8

SO Maane wae o of these SeppoTed femats It oe, B B6 PO G0 M0k, ik, atex, @f, T, R, hep, pete. Set

Cancel ) Save

@ 1. Afteryoufillall the required fields and upload the required attachments,
click Save to continue.

Sperc lalay Ty * R balty ¢
rrimary 5 Caribidegy

Bver il Tevt e Board Marie ~
ves Armmrenn Bourd st keenenes Sed o

Wemal Cortifiation Dute * Coprry Dutn
wasar)3am o)) sors

Juppress Specinity rem Drwcrury ¢
S corthoation Date "

Attachments

o Al S Dyprs b0 S1EA0h 0%V, SVE. BB 1 e e, ale, wh

B Pie et of 4D Of eeh sTTAct et
T A § AT R BT

Fike Mame

]

Lhnmsnan g €Y 2 ven )
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@ 1. Youcan editor delete the newly created records by clicking Edit/Delete.

PROVIOER PROFILE

Specialty

rofle chunged will need 10 be trnewed and approved Sefore ey o refliociod hete

Amuerican Board

Primary Cardiclogy Yes o3/ aond o joy/ava No

of Urology
Secondary ::;:; Yes 1wo/ifaon0 w/n/fio ov/oyfaon Yes ad
Dalet
Previous
Cancel
1. If youclick Edit/Delete, the Confirm dialog box displays.
2. Select OK if you wish to delete the record or Cancel to go back to the

P revious screen.

6 Are you sure That you want 1o permanently delete the selected item

) D

®¢ EmblemHealth 19
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5. Update Hospital Affiliation

The Hospital Affiliation screen displays.

Click Cancel to navigate back to the Provider Profile Details screen.
Click Previous to navigate to the previous screen.

Click Edit/Delete to edit or delete the newly created records. To edit or
delete the existing records, you must contact the Provider Services.

4. Click Add Hospital Affiliation to add the additional details.

NowhNpRE

PROVIDEA PROFILE

Hospital Affiliation

Prafie changes will need 10 be revwewed and approved before hey are refllecied here.

Yale New Haven Mospital Priviary Admiating Mospital Active/Attending Yus
it
O 5 DR SR R e S
¢ ‘gw .Mq.
I‘k‘.‘-'.... danas-coRE i h-_...':'7'—'/\| Delet
Frevious

1. If youclick Edit or Add Hospital Affiliation, the Hospital Affiliation
Information dialog box displays.
2. Click the Hospital Name to search and select the institute information.

Q Hongita Narme *

Type *

Admytsing Praciage ©

Addrews Line y

® 7 EmblemHealth’ 20
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1. The Hospital Information dialog box displays.
2. Enterthe required Hospital Name.
3. Click Search.
4. Select the hospital name from the search results.
5. Click Save to continue.
HOSpILal Name *
Reset Search
e By
Q
@ vale New Maven Hospital 30 York 5t. New Haven, CT 06510
Yale New Haven Hospital 20 Yoek S1, New saven, CT 06520
Total Recorde. 3 « Showng1-2 >
(- Cancel
1. Enterthe other required details in the Hospital Affiliation Information
dialog box.

2. Click Save to continue.

®¢ EmblemHealth 21
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@ 1. Click Edit/Delete to edit or delete the newly created records.
2. Click Next to go the Confirmation screen.

Hospital Affiliation

Prafie changes wil need 10 be revwewed and approved belore they are reflegied here

Hoepital Name Type Agmitting Privilege
Yale New Haven Mospital Privary Admiting Mospitst Active/Attencling Yus
Eelit
Arkd Hoapital AMIntion Delet
Cancet
1. If the updates submitted are successful, the Confirmation screen
displays.

2. Click Done to go backto the Provider Profile screen.

Confirmation

®» 7 EmblemHealth
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1. If updates are not successful, Oops! Your changes could not be
submitted at this time message displays with a Reference error code.
2. Click Done to go back to the Provider Profile screen.

Oops! Your changes could not be submitted at this time, I

6. Update Location

1. The Provider Profile Details screen displays.
2. To make changes to a location, click View/Edit next to the location name.

3. Click Add Location to add more details.

> Ucenses
> Education & Training
> Specialty

> Hospital Amliations

Vv Locations

Location Name T Location Typs

NY-Prestiyterian Brooklyn Methodist Hospial Direct 506 6th St, Brooklyn, NY ma1y

Totad Records: 1 ¢ Showing 1 -1

®» 7 EmblemHealth 2
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1. If youdo not have access to update location details, an Alert dialog box
displays.
2. Click OK to go back to the Provider Profile Details tab.

o You do nat have access to update thia provider profle,

1. Click View Participating Plans to view Participating Plans at the location
level.

Dental Pre-Determination v Provider Profile More Vv

Home Member Management v Claims v Referrals v Preauthorization v

Location Information

( View Participating Plans ) Edit Location

Vv Locations

Location Name Location Type
Hartford Hospital Direct

Vv Address Information

Service Address Correspondence Address
282 Washington St, 282 Washington St,
Hartford, CT, 06106 Hartford, CT, 06106

®¢ EmblemHealth 2
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1. Participating Plans Information dialog box displays.

it v Claims v Raferrals v Preautho ion Dantal Pre-D rmination v ar Profile Maora

Cheioa HMO 30/45 £3000Ded ONT 06
Chzwes MO 30/45 $3000Ded CNT 07
Cheice HMO 30745 $50]0Ded CNT 05
Cheios HMC 30/45 $5000Ded CNT 07
Choea MO HSA S300CASE0000ed CNT Db
Chies HMO-0A-CAL-30-45-500-5000-26

Chrca HMO-0ACAL-30 45-500-5000- 29

Chuice HMO-04-CNT-20-45-1 500HaspDed-38
Chzice HMO-0A-CNT-30-45-300-5000-01
Choica BMO-04ONT-30-45-500-500016
ConnectiCare Choice Part B Suver (HMD)
ConnectiCare Choice Plan 1 (HMO)
Connect:Care Choice Plan 2 (HMO)
Leanoctilars Chmoo Flan 2 (HMO)
ConnectiCare Emplayer Group Plan (HMO)
CennectiCere Employer Group Plen (HMO-POS)
CroanectCare Flex Plan 1 (HMO-POS)
CranectiCare Flax Plaa 2 (HMO-POE)
ConnectiCare Flex Plan 3 (HMO-POE)

Datu Migratizn Product

®¢ EmblemHealth 2
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1. Click Edit Location to edit the location details.
Note: You will not be able to edit a location with the Location Type which shows
Delegated. The Edit Location button will be disabled forlocations which fallunder
delegated credentialingarrangements.

Home  Member Management v  Claims v  Referrals v  Preauthorization v Dental Pre-Determination v Provider Profile =~ More Vv

Location Information

View Participating Plans "l
2

Vv Locations

Location Name Location Type
Hartford Hospital Direct

Vv Address Information

Service Address Correspondence Address
282 Washington St, 282 Washington St,
Hartford, CT, 06106 Hartford, CT, 06106

1. Edit the required fields and scroll down to view more fields.

v Contact information

Adress Type Contact Type Contact Value Is Preffered
Service Address WorkPhonel (847)123-4567 Yes
Correspondence Address WorkPhonet (847)456-7890 No

v Additional Details

Open Panel Directory Suppress Specialty Minimum Age

Yes No Cardiology 18

Maximum Age Phone Coverage Type 24 hours/7 Day week Access Type

999 In Person phone coverage Wheelchair, Handicap
Yes

Languages

Punjabi, Urdu, Spanish

v Pratice Hours ©
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@ 1. Afteryou have updated the fields, click Close to go back to the previous
screen.

Shift 3 Start Shift 3End Shift 4 Start

Toesday B:00 AM 100 AM 100 PM L00 PM
wednesday 8200 AM oo AM .00 PM $00 PM
Thursday 600 "M 10:00 pm
Frday 600 PM 10:00 AM

@ 1. Click Add Location to add location details.

®» 7 EmblemHealth 27
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1. The Location Information screen displays.

2. You can enter the required details in the fields on this screen.
Note: Tax ID is a mandatory field.

3. Scroll down to add more details.

@ 1. Enterthe Service Address details.

®» 7 EmblemHealth
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@ 1. Enterthe Correspondence Address details if the Correspondence
address is not the same as Service address.

@ 1. Click Add Contact Information to add your contact details.

»¢" EmblemHealth 29
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1. The Add Contact Information dialog box displays.

2. Enterthe Address Type, Contact Type, Contact value based on the
Contact Type selected, and the contact preference in the IS Preferred
field.

Note: An error message appears if the email address and contact defails are notin the
correct format.

1. Youcan editthe newly added record by clicking Edit or delete the record
by clicking Delete.

< —— 0T " - e yp— — - -

Rt BRI RINet RIS Rt R RS et TN
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@ 1. Enterthe doctor’s shift details in the Practice Hours section.

Note: Enterthe Clinician’s Practice Hours and not the Office’s Hours.

o
L T

L A ) e

A Senas

@ 1. Youcan upload the required documents to add your location details in
this section.

31
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@ 1. Click Submit to save the location details you have entered.

T —
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